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  DEPARTMENT OF TRANSPORTATION
 1401 EAST BROAD STREET

 RICHMOND, VIRGINIA 23219-2000
      Gregory A. Whirley                                                                                                                    
       Acting Commissioner

, 2010

MEMORANDUM

REQUEST FOR DESIGN WILLINGNESS APPROVAL
From: District Administrator or Designee

To: State Location and Design Engineer

       Attention: Mr. Heltzel, P.E., /Thrasher, P.E., /Worssam, P.E.


      Assistant State Location and Design Engineer

Project #: 

Federal Project #:
UPC: 

County:
In accordance with the statutes of the Commonwealth of Virginia and policies of the Commonwealth Transportation Board, a Notice of Willingness to hold a Design Public Hearing was posted on the above mentioned project on _________, 2010.  The posting expired on _________, 2010 with no request to hold a Public Hearing.
The purpose of this project is to (condensed version of project description in brochure).

Project History… to include is applicable. 
Citizens were provided the following information in the form of a project brochure:

· The (environmental document information)

· The existing typical section provides

· The proposed typical section will provide

· The current average daily traffic is ___ vehicles per day and this is anticipated to increase to ___ vehicles per day by the design year of ____.

· The construction of the project will not displace any families, businesses or non-profit organizations (see brochure for project specific information).

· The ____ project cost is estimated at $______ for preliminary engineering, $_______ for right-of-way and utilities and $_______ for construction. The total estimated cost is $_______. 

· The tentative schedule for advertisement for construction is early/mid/late (choose one) ____, utilizing 00% federal, 00% state and 00% County/City/Town funds (as appropriate).

It is the staffs’ recommendation that the major design features of this project be recommended for approval as proposed. 

Mr./Mrs.______________________________________________________

District Preliminary Engineering Manager or District Construction Engineer

Date: ______________
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